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1 SITE ANALYSIS - 1.1 SITE LOCATION

oad

er R

Dov

Ha
ey
rv
t

e
re

St

St
’s

el

ha

ic

M
t

ee

Str
St
ha
’s
el
t
ee
Str

The site is located along Tontine Street in Folkestone, Kent. The site is accessed from Tontine Street and from
St Michael’s Street. To the south of the site there is a run of terraced properties, ranging from 3 to 4.5 storeys in
height, with some commercial units at the ground floor and residential apartments above. A parade of 2-3 storey
commercial ground floor units with residential apartments above sits adjacent to the northern site boundary. ‘The
Cube,’ a 4 storey adult education and events centre is located on Tontine Street to the west. To the east of the
site on the opposite side of St Michael’s Street is a run of 2-3 storey terraced housing.
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1 SITE ANALYSIS - 1.2 SITE PHOTOGRAPHS
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KEY PLAN not to scale
Site Application Boundary

IMAGE A - View looking towards the site from the opposite side
of the road

IMAGE D - View looking south east towards the site

IMAGE B - View looking away from the site towards south

IMAGE C - View looking north towards the site

IMAGE E - View looking east towards the site from Tontine Street
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1 SITE ANALYSIS - 1.2 SITE PHOTOGRAPHS
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IMAGE F - View looking towards the site from the opposite side
of the road

IMAGE G - View looking west Towards the site

IMAGE H - View looking south east towards the site

IMAGE I - View looking North west towards the site from St Michael’s street

KEY PLAN not to scale
Site Application Boundary

Images Obtained from Google Maps
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1 SITE ANALYSIS - 1.3 SITE PHOTOGRAPHS & CONTEXTUAL STUDY
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F51 Skate Park currently in construction (Computer
generated image obtained from Guy Hollaway
Architects website)
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Folkestone Early Years Children’s Centre 3 storey
circular building
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View of ‘The Cube’ 4 storey adult education and
events centre

View of 3 - 3.5 storey terraced housing along St
Michael’s Street.

All images and maps obtained from Google Maps
The site is surrounded by an eclectic mix of residential properties, events centres and commercial units along Tontine Street and St
Michael’s Street. St Michael’s Street is characterised by terraced dwellings with a mixture of two storey and three storey buildings.
Tontine Street is characterised by a mixture of properties including; four and three storey properties. The Cube, which is four storeys
is located directly opposite the site to the west and located adjacent to the recently approved skate park. The properties boast a
wide range of materials including an assortment of; brick, render, metal, timber, slate tile and plain tile.
View of neighbouring 3 storey residential building,
white render and slate roof tiles

There is no distinctive architectural style in the area as the properties range in both style and age which adds to the visual interest
of the area. There is a varied grain of buildings, which is demonstrated on the map above.

View of 4 storey Events Centre ‘Folkestone
Quarterhouse’
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1 SITE ANALYSIS - 1.4 REGENERATION IN FOLKESTONE
Folkestone as a whole is in the process of undergoing a wider regeneration. The below master plan explains the different
regeneration aspects of the seafront area and the creative quarter that leads into the town.
Site north of map

Map obtained from Folkestone seafront regeneration website

The harbour arm is under progressive regeneration, it is now a lively environment with food stalls, bars and restaurants.
Images obtained from google images

1 Sea Sports Centre
2 Leas Square - New public square with shops and bars
3 Town houses
4 Marine Gardens - New public square connecting the sea with Marine Parade
5 Dunes - Working with nature to defend against the sea
6 Extended beach
7 The Creative Quarter - an eclectic mix of the creative arts
8 Improved access to the seafront
9 Harbour Gardens - New public gardens reinforce connection to town and Seafront
10 Harbour Square - Interactive fountain
11 Beach Sports Centre
12 New link - using the rail viaduct connects the Town and Seafront
13 Harbour Station Street - historic station geometry retained and activated with new uses
14 New link - using the rail viaduct connects the Town and Seafront
15 Heritage Square - Public square encapsulating Harbour master house, former customs house and
signal box retain history of the site
16 South Quay - shops, bars and restaurants animate the Quay
17 Pier head Quarter - new apartments and private gardens
18 Harbour Arm - Regenerated with new uses
19 Beach houses
20 Dune houses
21 Mews Houses
Information obtained from Folkestone seafront regeneration website

The old viaduct is due to be converted into landscaped a walk way that links the town and the harbour arm.
Images obtained from Kent online website
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1 SITE ANALYSIS - 1.5 ARCHITECTURE IN FOLKESTONE

The Cube sits opposite the application
site and addresses the corner of Tontine
street.

A new indoor multistory skate park is due to be
built next to the cube which is located opposite
the application site.

Images obtained from Google
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1 SITE ANALYSIS - 1.6 THE CREATIVE QUARTER IN FOLKESTONE

KEY PLAN not to scale
Site Application Boundary
Folkestone creative quarter

Images obtained from Google

The old High Street and Tontine street have been developed
into the ‘Creative Quarter’ consisting of new restaurants,
cafes, creative business and artist studios. There is a distinctive
colourful and vibrant architectural expresion with the use
of bold coulours and colour coated window frames. This is
located a short distance from the application site, towards
the seafront of Folkestone.
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1 SITE ANALYSIS - 1.7 PREVIOUS PLANNING HISTORY

A planning application had been approved for the neighbouring building (No.80
Tontine Street) for the erection of a three story building of 9 flats and offices at the
ground floor (ref: Y05/0193/SH) details of this application can be found below.

The application site has been subject to a previous application of a residential
nature. The site was granted permission in October 2006 for the erection of
a block of 14 flats and 2 no. commercial units comprising of retail (Class A1),
financial and professional services (Class A2) or business (Class B1) together
with associated parking provisions and formation of vehicular access (ref:
Y06/0941/SH).
Details of this application have been obtained from Shepway Distcrict
Council Website and can be found below. An extension for this planning
application was then approved in 2009.

Tontine Street elevation obtained from Shepway District Council
Website (ref: Y06/0941/SH)

Extract of Decision Notice obtained from Shepway District Council Website

First and Second floor plan from Shepway District Council Website
(ref: Y06/0941/SH)

Information obtained from Shepway Councils online planning application website

Extract of Decision Notice for extension of time obtained from
Shepway District Council Website

Front elevation of (ref: Y05/0193/SH) obtained from Shepway
District Council website
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1 SITE ANALYSIS - 1.7 PREVIOUS PLANNING HISTORY
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Map obtained from Environment Agency Website
Site Application Boundary
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Flood Zone 2

Site analysis has been carried out on the Shepway District Council Planning website. The site falls within
the defined settlement boundary of Folkestone, adjacent to a Conservation Area which is just south of
the site. A portion of the site falls within a boundary of Archaeological Potential (please see the extract
of the interactive map above). The site is located nearby to Flood Zones 2 & 3 but is not located within
a Flood Zone.
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1 SITE ANALYSIS - 1.8 OPPORTUNITIES & CONSTRAINTS DIAGRAM
Multistorey skate
park currently in
construction

Infill site surrounded by
developments/buildings

Site slopes downwards
from St Michael’s Street
to Tontine Street.
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As part of the site analysis we have explored the wider context of the area and analysed the opportunities and constraints for the site. This includes
the analysis of the urban grain, context and surrounding building typology and transport links. The above diagram illustrates these findings. There is
an eclectic mix of building types in close proximity to the site including 2 - 4.5 storey residential properties, event centres and commercial buildings.
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2
PRE-APP RESPONSE

As part of this application pre-application advice was
sought from Shepway District Council. A copy of this letter
following the pre-application advice meeting is included
within the following section.
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2 PRE-APPLICATION RESPONSE
CT1 2NR
Pre-application advice has been sought from Shepway District Council and a pre-application response was
received
via email Limited
on 26this October
2017. The
emailed
response
is Wales
included
below.
On Architecture
a limited company
registered
in England
and
No: 7850398
This email and all attached files are to be treated as confidential, and are for the intended recipient only. If you have
received this message in error, you are kindly requested to delete it. Distribution or copying of this message is strictly
prohibited.




Chapter 4 - Promoting sustainable transport
Chapter 7 - Requiring good design

Shepway District Local Plan Review: Policies Applicable 2013 Onwards: SD1, BE1, BE4, U1, U2, TR5, TR11
and TR12.

‐‐‐‐‐‐‐‐‐‐ Forwarded message ‐‐‐‐‐‐‐‐‐‐
From: Planning.Planning@shepway.gov.uk
Date: 26 October 2017 at 10:08:27 +01:00
Subject: Y17/0198/PREAPP ‐ Land Adjoining 86/88 Tontine Street
To: info@onarchitecture.co.uk

Dear Sir/ Madam
Pre-application reference: Y17/0198/PREAPP
I write with reference to your request for planning guidance received 15 August 2017 and subsequent
meeting for 57 residential units to front both Tontine Street and St Michaels Street.

Officer Assessment
Design and Visual Appearance:
Policy BE1 of the Local Plan Review states that development should accord with existing development in the
locality.
From carrying out a site visit the scales of the surrounding buildings have become clearer and it is felt that
the proposed seven storey block proposal when viewed from Tontine Street in particular, would be out of
scale with the adjoining buildings.

The site is located within the defined settlement boundary of Folkestone, adjacent to a Conservation Area
which is just south of the site, and the site is also within an area of archaeological potential. The site is
currently undeveloped and is located between Tontine Street and St Michael’s Street.

The proposal is identified as being five storeys when viewed from Tontine Street (Tontine Street façade),
with a lower ground floor, upper ground floor, first floor, second floor, third floor, fourth floor and filth floor
however, these descriptions are not considered to be representative of the proposal which would total seven
floors when viewed from Tontine Street.

When the site is viewed from Tontine Street, to the south of the site is a three and a half storey building which
accommodated flats, and a two storey building to the north of the site which is used as an auto-repair
business. From St Michael’s Street there is a two storey building to the north of the site and a two-storey
residential property to the south with room in the roof space and a lower ground floor.

The neighbouring building to the south of the site on Tontine Street, Tintagel House, is three storeys with
dormers in the roof creating a fourth storey of accommodation. The described ‘second floor’ of the proposal
would be level with these dormer windows within Tintagel House, with then another three floors above the
ridge level.

St Michael’s Street is characterised by terraced dwellings with a mixture of two and three-storey
buildings. Tontine Street is characterised by a mixture of different storey properties, five, four and threestorey properties. The Cube is located directly opposite to the site to the west which is four storeys, and
located adjacent to the recently approved skate park.

The neighbouring building to the north of the site, 86-88 Tontine Street, is a two storey building to which the
seven storey block would be very overbearing. It is acknowledged that the site does increase in gradient
from south to north and so there is some scope for a change in levels however, it is felt the seven storey
block would be overbearing and oppressive on the scale of this neighbouring building in the street scene of
Tontine Street.

Relevant Policies
The application site forms part of an existing employment allocation under Policy E1 of the Shepway District
Local Plan Review (2013). It also constitutes a Major Employment Site within a Priority Centres for Activity;
and as such is subject to Policy SS4 of the Core Strategy (2013). In short, both Policies E1 and SS4 seek to
protect employment allocations and their B-Class uses.
The following policies are considered to be of particular relevance to your enquiry, but please be aware these
are provided for guidance only and may not be exhaustive:
National Planning Policy Framework (NPPF):
The NPPF has at its heart a presumption in favour of sustainable development. Paragraph 17 sets out a set
of core land-use planning principles that should underpin decision-taking. These include the need to always
seek a high quality design and a good standard of amenity for all existing and future occupiers of land and
buildings. In addition, the following Sections are considered to be particularly relevant:


Shepway Core Strategy 2013: SS1, SS3 and CSD1.

Achieving Sustainable Development

2

It is acknowledged that the approved skate park would be in close proximity to the site, located to the west,
and would be approximately 23m high however, this is very much a stand-alone building on an island
adjacent to The Cube which is a four storey building. As such it is considered the island site could
accommodate a building of this scale. This proposal in contrast, is mid-terrace and would be required to
relate to the scale of the adjoining buildings, which in the current form, is not felt to be achieved. The
proposed block would compete with the skate park being 21m in height approximately.
Considering the above assessment it is suggested that the very maximum number of storeys for this site
would be between four and five storeys (with the top floor stepped in from the sides and frontage) when
measured from the level access from Tontine Street rather than the currently proposed seven
storeys. Should an application be pursued in the future, street scenes, cross sections and visuals should be
included to show the relationship of the proposal with the neighbouring buildings.
The scheme when viewed from St Michael’s Street should also relate to the neighbouring buildings in terms
of scale. The properties on St Michael’s Street have a lower ground floor and some properties have rooms
in the roof, however from the level access from St Michaels Street, the properties read as two-storeys with
rooms in the roof. The proposed block from St Michaels Street would read as four storeys which from the
illustration could be acceptable in relation to the neighbouring buildings as the fourth storey appears to be
stepped in from the sides and frontage, which could reduce the visual presence of the four storey building in
the street scene. Again should an application be submitted in the future, street scenes, cross sections and
visuals should be included to show the relationship of the proposal with the neighbouring buildings.

3

Extract from emailed pre-application response from Shepway District Council
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2 PRE-APPLICATION RESPONSE

It is considered to be a positive that the scheme would address both Tontine Street and St Michaels Street
unlike the previously approved scheme (Y09/0942/SH). However it should be noted that this previous
approved application was for a three storey building with a fourth storey within the pitched roof and a height
of 13m. The currently proposed scheme is a considerably greater scale than this previously approved
scheme.
The balcony areas proposed to the south of the building would help to ‘break-up’ the side elevation when the
site is viewed from the south at a lower gradient to the site. Stepping these balconies in at each level would
also help to reduce the bulk of the building.
The layout of the scheme, with the open garden area allowing sunlight into the scheme from the southerly
direction is considered to be a positive feature to allow sunlight into the courtyard area and the inward facing
windows of the flats.
Neighbouring Amenity:
It would need to be demonstrated in any future submission that the scale and overall height and bulk would
be acceptable in relation to the neighbouring properties, by detailed block plans showing the side facing
windows on the proposal and the windows of neighbouring properties. In addition a daylight sunlight study
would be useful to demonstrate that there would be no unacceptable loss of light to the neighbouring
properties.
Potential overlooking to the adjoining residential properties needs to be carefully considered and mitigated
against and side facing windows should be designed out of the scheme where in close proximity to residential
properties to ensure there would be no loss of privacy.
Any future application should be submitted with a Site Management Plan detailing measures to minimise the
impact of any construction noise to nearby residents. The Site Management Plan should include construction
working hours and delivery times – again to minimise the effect of the construction on the adjacent
residents. In addition, details regarding best practice measures and mitigation measures for the
management of nuisance dust from fugitive emissions during the construction phase shall be included within
the Site Management Plan.
Highways, Access and Parking:
Kent County Council's adopted Vehicle Parking Standards would apply and therefore please refer to the Kent
Design Guide Interim Guidance Note 3 which relates to residential parking and Cycle Parking Standards. I
would suggest that the current number of flats and allocated 17 parking spaces would be considered to be
an under provision, even when considering the sustainable location of the site. Any application should also
demonstrate that the required visibility splays could be achieved from the under croft parking as the access
would be over a public footpath. Any gates to the under croft parking should not open onto the public footpath
and should open internally within the site.
Please note, Kent Highway Services will be consulted formally on any future application and will assess the
application in terms of access, parking, visibility splays and highway safety. Any future scheme should
provide adequate parking and cycle parking facilities for the proposed development in accordance with the
above policy.
Kent Highways and Transportation does not offer comments on pre-application enquires submitted to the
local planning authority but does provide its own pre-application enquiry service. I would recommend advice
is sought from Kent Highways and Transportation with regards to highway matters prior to the preparation of
a planning application. The following link to their pre-application service may be of use to you:
http://www.kent.gov.uk/waste-planning-and-land/planning-applications/planning-advice/highway-preapplication-advice
Ecology:
Protected species surveys are required where a development is likely to affect habitats that have the potential
to accommodate species protected by national and international legislation. The site has been left for some
time now and due to this, an Ecological survey would be required to be submitted with any future planning
application.
4

Extract from emailed pre-application response from Shepway District Council

A scoping assessment of likely impact should be undertaken in the first instance, which may point to a need
for more detailed surveys to be carried out. All surveys must be compliant with British Standard BS42020
(Biodiversity – Code of Practice for Planning and Development) published in August 2013.
Mitigation must be provided wherever adverse effects are identified and enhancement measures should also
be provided to enhance provision for biodiversity in accordance with the National Environment and Rural
Communities Act 2006. Mitigation and enhancement measures may be secured by condition to any planning
permission granted.
Contamination:
Please note given the nature of the previous uses on the site a Phase 1 desktop land contamination
assessment will be required to be submitted with any future planning application.
Surface Water:
Any future proposal should be submitted with a Drainage Impact Assessment. Details of proposed foul and
surface water disposal will be required to be submitted with the application. Surface water should be
disposed of where possible through the use of Sustainable Drainage Systems (SuDS), such as soakaways,
swales or porous/permeable surfaces.
Trees:
There are trees within the proposed site and a tree survey should be provided with any future planning
application which explains which trees are to be removed and which are to be retained and shows trees in
relation to the proposed development. The tree survey should be in accordance with British Standard
BS5837.
Archaeology:
Given the size of the site and the proximity to the Conservation Area, the harbour and Grace Hill (historic
areas) an archaeological evaluation will be a requirement of any future planning application submission. If
archaeological remains are recorded, further work to mitigate the impact of development may also be
required.
Affordable Units:
Policy CSD1 of the Core Strategy states that development will be allowed in line with policy SS3 where it
contributes to the creation of balanced and popular neighbourhoods through high quality design proposals
which address identified affordable housing needs. All housing development should, subject to viability,
include a broad range of tenures wherever practicable and for a development proposing 15 or more dwellings
a 30% affordable units on-site would be expected to be provided. If it is unviable to provide this on site, a
viability statement should be provided to demonstrate this.
The Community Infrastructure Levy (CIL):
CIL is a charge that allows Councils to raise funds from developers carrying out building projects in their
area. The money raised from CIL helps pay for infrastructure like transport, schools, health facilities and
parks, needed to support development.
This site would be CIL chargeable and would be based on the net increase in floor space that a liable
development creates. The charges for this site is currently £0 per square metre however notwithstanding
this, a CIL form would be required to be submitted at validation stage.
Please see the following link for more information:
https://www.shepway.gov.uk/planning/planning-policy/community-infrastructure-levy
Flood Risk:
The site is located within close proximity to Flood Zone 3 and Flood Zone 2 on the Environment Agency (EA)
flood risk mapping. Should an application be submitted in the future, a Flood Risk Assessment would be
required at validation stage.
Documents required to be submitted with an application
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2 PRE-APPLICATION RESPONSE

It is considered to be a positive that the scheme would address both Tontine Street and St Michaels Street
unlike the previously approved scheme (Y09/0942/SH). However it should be noted that this previous
approved application was for a three storey building with a fourth storey within the pitched roof and a height
of 13m. The currently proposed scheme is a considerably greater scale than this previously approved
scheme.
The balcony areas proposed to the south of the building would help to ‘break-up’ the side elevation when the
site is viewed from the south at a lower gradient to the site. Stepping these balconies in at each level would
also help to reduce the bulk of the building.
The layout of the scheme, with the open garden area allowing sunlight into the scheme from the southerly
direction is considered to be a positive feature to allow sunlight into the courtyard area and the inward facing
windows of the flats.
Neighbouring Amenity:
It would need to be demonstrated in any future submission that the scale and overall height and bulk would
be acceptable in relation to the neighbouring properties, by detailed block plans showing the side facing
windows on the proposal and the windows of neighbouring properties. In addition a daylight sunlight study
would be useful to demonstrate that there would be no unacceptable loss of light to the neighbouring
properties.
Potential overlooking to the adjoining residential properties needs to be carefully considered and mitigated
against and side facing windows should be designed out of the scheme where in close proximity to residential
properties to ensure there would be no loss of privacy.
Any future application should be submitted with a Site Management Plan detailing measures to minimise the
impact of any construction noise to nearby residents. The Site Management Plan should include construction
working hours and delivery times – again to minimise the effect of the construction on the adjacent
residents. In addition, details regarding best practice measures and mitigation measures for the
management of nuisance dust from fugitive emissions during the construction phase shall be included within
the Site Management Plan.
Highways, Access and Parking:
Kent County Council's adopted Vehicle Parking Standards would apply and therefore please refer to the Kent
Design Guide Interim Guidance Note 3 which relates to residential parking and Cycle Parking Standards. I
would suggest that the current number of flats and allocated 17 parking spaces would be considered to be
an under provision, even when considering the sustainable location of the site. Any application should also
demonstrate that the required visibility splays could be achieved from the under croft parking as the access
would be over a public footpath. Any gates to the under croft parking should not open onto the public footpath
and should open internally within the site.
Please note, Kent Highway Services will be consulted formally on any future application and will assess the
application in terms of access, parking, visibility splays and highway safety. Any future scheme should
provide adequate parking and cycle parking facilities for the proposed development in accordance with the
above policy.
Kent Highways and Transportation does not offer comments on pre-application enquires submitted to the
local planning authority but does provide its own pre-application enquiry service. I would recommend advice
is sought from Kent Highways and Transportation with regards to highway matters prior to the preparation of
a planning application. The following link to their pre-application service may be of use to you:
http://www.kent.gov.uk/waste-planning-and-land/planning-applications/planning-advice/highway-preapplication-advice
Ecology:
Protected species surveys are required where a development is likely to affect habitats that have the potential
to accommodate species protected by national and international legislation. The site has been left for some
time now and due to this, an Ecological survey would be required to be submitted with any future planning
application.
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Extract from emailed pre-application response from Shepway District Council

A scoping assessment of likely impact should be undertaken in the first instance, which may point to a need
for more detailed surveys to be carried out. All surveys must be compliant with British Standard BS42020
(Biodiversity – Code of Practice for Planning and Development) published in August 2013.
Mitigation must be provided wherever adverse effects are identified and enhancement measures should also
be provided to enhance provision for biodiversity in accordance with the National Environment and Rural
Communities Act 2006. Mitigation and enhancement measures may be secured by condition to any planning
permission granted.
Contamination:
Please note given the nature of the previous uses on the site a Phase 1 desktop land contamination
assessment will be required to be submitted with any future planning application.
Surface Water:
Any future proposal should be submitted with a Drainage Impact Assessment. Details of proposed foul and
surface water disposal will be required to be submitted with the application. Surface water should be
disposed of where possible through the use of Sustainable Drainage Systems (SuDS), such as soakaways,
swales or porous/permeable surfaces.
Trees:
There are trees within the proposed site and a tree survey should be provided with any future planning
application which explains which trees are to be removed and which are to be retained and shows trees in
relation to the proposed development. The tree survey should be in accordance with British Standard
BS5837.
Archaeology:
Given the size of the site and the proximity to the Conservation Area, the harbour and Grace Hill (historic
areas) an archaeological evaluation will be a requirement of any future planning application submission. If
archaeological remains are recorded, further work to mitigate the impact of development may also be
required.
Affordable Units:
Policy CSD1 of the Core Strategy states that development will be allowed in line with policy SS3 where it
contributes to the creation of balanced and popular neighbourhoods through high quality design proposals
which address identified affordable housing needs. All housing development should, subject to viability,
include a broad range of tenures wherever practicable and for a development proposing 15 or more dwellings
a 30% affordable units on-site would be expected to be provided. If it is unviable to provide this on site, a
viability statement should be provided to demonstrate this.
The Community Infrastructure Levy (CIL):
CIL is a charge that allows Councils to raise funds from developers carrying out building projects in their
area. The money raised from CIL helps pay for infrastructure like transport, schools, health facilities and
parks, needed to support development.
This site would be CIL chargeable and would be based on the net increase in floor space that a liable
development creates. The charges for this site is currently £0 per square metre however notwithstanding
this, a CIL form would be required to be submitted at validation stage.
Please see the following link for more information:
https://www.shepway.gov.uk/planning/planning-policy/community-infrastructure-levy
Flood Risk:
The site is located within close proximity to Flood Zone 3 and Flood Zone 2 on the Environment Agency (EA)
flood risk mapping. Should an application be submitted in the future, a Flood Risk Assessment would be
required at validation stage.
Documents required to be submitted with an application
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2 PRE-APPLICATION RESPONSE

Planning application forms and guidance notes are available to view and download from the Council’s
website. It is strongly recommended that you submit your application online through the planning portal:
http://www.planningportal.gov.uk/planning/applications/

Throughout the design process careful consideration has been paid to points raised within this emailed
response. The proposals put forward as part of this application aim to address as many points as possible
and are explained in the following Design & Access statement section.

I draw attention to the Council’s adopted local requirements as any application submitted to the local planning
authority must be accompanied by the appropriate drawings and other necessary documents for it to be
considered valid. Full details of the local requirements are available to view/download from the council’s
website:
https://www.shepway.gov.uk/planning/local-validation-requirements
It is the responsibility of the applicant/agent to ensure that all relevant national and local requirements are
met. Any application that does not incorporate the appropriate drawings and associated information may be
returned to you.
It is considered that the following list of documents will be required to be submitted as part of any application
that is submitted.













Full planning application form
Fee
Site location plan with the site and access into the site outlined in red.
Full set of scaled proposed floor plans, roof plans and elevations. A scale bar, north point and dimensions
should be shown
Cross section and street scene plans
Daylight/sunlight survey
Topographical Survey - proposed site sections, finished floor and site levels in relation to Tontine Street, St
Michaels Street and neighbouring buildings
Design and Access Statement
Site Management Plan
Contamination Report
Flood Risk Assessment
Drainage Impact Assessment
Landscaping
Details of refuse storage/collection and secure cycle storage
Ecology scoping survey and any additional specified ecology surveys (if required)
CIL form
Viability Statement (if applicable)
Archaeological Desktop Assessment



Tree survey









I hope this advice is of assistance to you. This advice is based solely on the information that has been
provided in the pre application submission and does not take into account the views of statutory consultees
and other third parties that would be consulted as part of any subsequent planning application, or unforeseen
material planning issues that may arise during the processing of the application. Consequently, whilst this is
the advice of officers, it does not guarantee any subsequent decision made or action taken by the Council in
relation to the proposal when full account has been taken of all material considerations following the
submission of a formal application.
Yours faithfully
Miss L Daniels
Senior Planning Officer
T: 01303 853538
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